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PURPOSE

The purpose of this policy is to describe some of the various pieces of equipment available
from Police Supply. Further, this policy will explain the procedures for obtaining such
items, reporting damage, the number of items to be issued, access to Police Supply and
more.

POLICY

This policy outlines the process for requesting and using equipment, uniforms, and supplies
from Police Supply. It also explains how to report damage or loss replacement needs or
repairs, and the procedures for accessing and returning issued items.

DEFINITIONS

Police Supply Unit: Manages the issuing, replacement, repair, and return of department
equipment, uniforms, and other property employees need to do their jobs.

ACCOUNTABILITY OF PROPERTY

1. All property issued on a temporary basis must be returned to Police Supply at the
end of shift unless otherwise approved.

2. Access to the Police Supply Unit beyond the service counter is restricted. Entry is
prohibited unless authorized by the Police Supply Supervisor or a member of the
Command Staff.

PROPERTY CONTROL CARD (Form Z-219)
1. This card is used to track non-disposable property issued temporarily.

2. A Police Supply Specialist completes the card with the necessary information, and
the receiving employee/officer must sign it.

3. The employee/officer must return the property at the end of use.

4. Lost or damaged property must be reported in an offense report. A copy of the
report must be sent to Police Supply.
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MARKED VEHICLE SUPPLY ISSUANCE
After vehicle assignment provided by Fleet, drivers must report to Police Supply to obtain

the following items which must be present in the assigned vehicle”
I. First aid kit/Biohazard Kit

2. Lifesaving Throw Bag (Red)

3. Fire Extinguisher

4. Emergency blanket

5. Rope

6. Package of paper towels

7. Isopropyl alcohol

8. Police line tape

0. Flares Container /six (6) flares

10. Supervisors will have a container with flares
EQUIPMENT

1. New Employee Issue — Non-Certified Officer/ Academy Recruit
a. One (1) Class A uniform set (tie, tie pin, and collar brass)
b. One (1) Duty Belt
C. One (1) Duty Holster
d. One (1) Traffic Vest
e. One (1) Raincoat
2. New Employee Issue — Certified Police Officer
a. Two (2) pairs of trousers (dark navy)
b. Five (5) BDU pants (dark navy)
c. One (1) short-sleeved shirts (dark navy)

d. Five (5) Polo short-sleeved shirts (dark navy) w/ Silver Badge #EY26446
embroidered on left chest (for Officers/Reserved Officers). Gold Badge
#EY 26445 embroidered on left chest (for Sergeant and Lieutenant).
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I.

S.

Two (2) long-sleeved shirts (dark navy)
Class A hat with hat badge

One (1) tie with tie pin

One (1) police officer badge

One (1) set "FLP" collar brass

One (1) set of leather (belt, holster, magazine pouch, handcuff case, baton
holder, chemical defense spray pouch, keepers and radio holder). Holster
exchanges will be limited to damaged, excessively worn or antiquated
equipment, unless written approval is received from the employee’s
Bureau Chief.

One (1) jacket

One (1) traffic wand

One (1) rainsuit

One (1) radio with microphone and two (2) batteries
One (1) fingerprint kit

One (1) body armor

One (1) baseball cap (every 6 months.)

One (1) baton

One (1) traffic vest

New Employee Issue - Public Safety Aide

Two (2) pairs of trousers (dark navy)
One (1) short-sleeved shirt (gray)

Two (2) long-sleeved shirts (gray)

Five (5) BDU pants (dark navy)

Five (5) Polo short-sleeved shirts (gray)
One (1) jacket

One (1) public safety aide badge

One (1) set "FLP" collar brass
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1. One (1) raincoat

J- One (1) set leather (belts, keepers and radio holder)
k. One (1) radio with microphone and two (2) batteries
1. One (1) fingerprint kit

m. One (1) baseball cap (every 6 months.)
n. One (1) traffic vest

0. One (1) body armor (optional)

New Employee Issue — Detention Officer

a. Five (5) BDU pants (dark navy)

b. Five (5) Polo short-sleeved shirts (dark navy) with Detention Badge
#EY29391 embroidered on left chest.

c. One (1) long-sleeved shirt (dark navy)
d. One (1) set "FLP" collar brass
e. One (1) raincoat

f. One (1) set of leather (belt, holster, magazine pouch, handcuff case, baton
holder, chemical defense spray pouch, keepers and radio holder). Holster
exchanges will be limited to damaged, excessively worn or antiquated
equipment, unless written approval is received from the employee’s
Bureau Chief.

g. One (1) radio with microphone and two (2) batteries
h. One (1) baseball cap (every 6 months.)

1. One (1) traffic vest

] One (1) body armor

Equipment Repair or Replacement: Submit malfunctioning equipment to Police
Supply with a written description of the issue (e.g. radios, radar/laser, etc.).

Office Equipment: Report malfunctions of office equipment (computers, copiers,
etc.) to the appropriate bureau secretary for vendor or contract repair.

Damage or Lost Equipment:

a. Document all damaged or lost equipment in an offense report when the
loss is discovered.
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b. Forward a copy of report to Police Supply.

C. Submit a replacement request to Police Supply.
d. Return damaged equipment to Police Supply once replacement is received.

8. Riot Gear will be issued in large black canvas bags. Each bag shall contain the
following:
a. One (1) riot shield
b. One (1) gas mask and filter
c. One (1) riot helmet
d. One (1) pair of tactical protective gloves
e. One (1) riot baton
f. One (1) camelbak
g. One (1) pair of shinguards

0. Return of Issued Property: Upon termination of employment, all Department-
issued property must be returned to Police Supply. The City may withhold the
employee’s final paycheck until all issued property has been returned and
accounted for.

LOANER RADIOS

1. Police Supply maintains a stock of loaner radios for temporary use during repairs
or under special circumstances. If an assigned radio is simply forgotten for a shift,
the employee must obtain approval from the Duty Lieutenant before a loaner radio
is issued.

2. Loaner radios must be signed out on a Property Control Card for one shift only and
returned to Police Supply at the end of that shift.

LOANER FIREARMS

Employees who require a loaner fircarm must refer to Policy 114.0 - Firearms
(Approvals/Qualifications/Loaners) for detailed instructions and authorization procedures.
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